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PRESENTATION

Colaboratorio is a platform developed by RedCLARA

to support and promote the collaboration of scienftists
and academic groups initially intfended for users in Latin
America.

Thanks to the ELCIRA and MAGIC Projects the platform has
evolved into a cloud service that can be incorporated in the
websites of the national networks. Thus today the service is
used by the NRENs of Ecuador (CEDIA), Colombia (Renata)
and Costa Rica (CONARE) in Latin America, in the regional
network in the Caribbean (C@ribNET) and in the one of

East and Central Africa (WACREN). Additionally, it is in the
process of being adopted by the networks of the Middle East
(ASREN) and South Africa (SANReN).

To date it hosts around 300 communities and has more
than 5,000 registered users from around the world who
have the possibility to access and be part of the discussions
of current events and communities, create and participate

in web conferencing, transfer large files, apply for funding
opportunities for project development, meeting partners and
collaborators for research projects and to get information
about events of interest at global level.
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INTRODUCTION

Colaboratorio is a platform developed specifically to support the
work of research and education communities with a variety of tools
that allow academics to share and promote knowledge, organise
joint activities and communicate in real time, a secure and private
environment, optimising time and effort.

HOW TO USE COLABORATORIO

To start a session, you need to be registered and logged in. From the
home page you can access various sections:

The main body. This section includes:

1. Academic Breaking News: this section features news and articles
about papers of specialized and recognized media about current
scientific and academic topics.

2. Funds Alerts: this section provides information about funding
opportunities for research and/or academic projects as well as a
search tool to find possible project partners and collaborators.

3. Global Agenda: this section lists events of general interest around
the world.

On the right is a section with the latest news and direct links to the
communities you access most frequently.

In the left-hand menu you will find links to a variety of collaboration
tools:
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4. Communities: Creating and participate in academic/research groups.

5. Partner Finder: Search for open funding calls for or a partner/collaborator.

6. VC Espresso: Set up and participate in webconferences.

7. eNVIO: Transfer large files.

8. Global Agenda: Find out about events organised around the world for scientific
and academic communities.

KNOWING COLABORATORIO
PARTS AND ELEMENTS

Indicator to
connection to an
advanced network

Language
Home :
Funding
opportunities : : :
COLABORATORIO ! EEE A
A@iomic Breaking News Funds Alert

Intelligent solutions and tools in forest production systems,
fostering a sustainable supply of quality wood for the
growing biceconarmy

I |

RS 28

1ands and emerging policies relating..

dos v Buscoe Socios | © yesterday

Adaptive tree breeding strategies and tools for forest
praduction systems resilient to climate change and natural
disturbances

Climate change and associated natural disturbances will... Read

na de Fondes y Busco Sacios | (O yesterday
: A Scientist Becomes a Photographer
Services menu to Help Save Our Oceans
Communities
Global Agenda C 3] 2 8
Night Lights llluminate Human Presence near Rivers Encu. . ’ . ’
15-10-21 . Source: Eos | Nocuurnal satellite imagery and
& data could improve global water resources
e world, more and more people are ga si H. .s'l
eams ers, However, until now, no ene .
Fourth International Conference on Advanced Information C@ribNET a 8
Technslogies and Applications (ICAITA 2015) 1 5 > v
@ B . 2 A7 | cudia @ ; cuig 5 ) T = ] lcira
RNP il Z w2 : =} g, ez el R R
Scientific articles Access to events Acces to
frequently used
communities
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USER
PROFILE

COLABORATQRIO

A Communities

Academic Breaking News

Partner Finder

SIVIC

M VCEspresso
;

- eNVIO

4=
[:2z] Global Agenda

Night Lights Illuminate Human Pres-
ence near Rivers

2015-10-21 - Source: Eos | Nocturnal satellite imagery and
other fine-scale data could improve global water resources
management. Around the world, more and more people are liv-
ing near streams and rivers. However, until now, no one has m...

iliar feeling comes from deep in the brain
- Source: Science News | When you see a familiar

Erm Tt crosd thonle s marichinal cactan A oo e

- ) "
- -RNP ¥ p— 2 SATH czdia

*CONARE

] (k) C u‘m

usuério -
My Profile
Motifications 0
Inbox 0

00 (I)

My Contacts
am
Fund. es' My Files

A better access seroamerican Meeting of

overseas Co Py my Personal Link _ital Cities will be held in Chile
Alimited number of expa. g E5 resso Read more

Read more p By luizrasseli@redclara.net | @5
By Sistema de Fondos y Busco Socios | & £ uays ago days ago

October 20 to 22: MAGIC Project
will have representation in
ICT2015, Lisbon Read more

By luiz.rasseli@redclara.net | @1
week ago

Innovating SMEs - segmentation along lifecycle and sec-
tors (analytical research activity)

Creating a higher societal impact from innovation support...
Read more
By Sistema de Fondos y Busco Socios | @ 2 days ago

Read more

Communities

Global Agenda Comunidad ,?

Prusba
The 3rd Annual Internet of Things Global Summit

Start: 2015-10-26, End: 2015-10-27 | Washington D.C..
The leading dual policy and business focused IoT event of

the year! Read more

Read more
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Once you have registered and entered Colaboratorio, you are
able to customise your profile. Click on the photo located in the
top bar to display a menu with the following options:

My profile: a summary of your information, including your
areas of interest, your professional profile (associated to
LinkedIn) and a record of your most recent activities in the
Colaboratorio.

Notifications: updates about activities of your interest
(unread messages, updates about your communities, etc.)

Inbox: messages you have sent to or received from other
Colaboratorio members.

My contacts: a list of your Colaboratorio contacts. Here, you
can invite other contacts and review your contact requests.

My files: access to your pictures, videos, recordings of your
VC Espresso webconferences and your selection of funding
alerts.

Personal VC Espresso link: direct URL to your personal
VC Espresso webconference room.

Configuration: define your account details, privacy
preferences and notifications you want to receive. In
“Account Details” you can define the scientific disciplines and
sub-disciplines of your interest.
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VC
ESPRESSO

VC Espresso webconference tool is easy to use and is available

24 hours a day on any computer connected to Internet. The
service allows you to schedule and participate in webconferences
with others all around the world, whether they are a registered
Colaboratorio user or not.

HOW TO USE VC ESPRESSO

Once you have logged into Colaboratorio, you can access

VC Espresso by clicking on the link in the left-hand menu on the
home page.

The main page of the service is
» arranged into three sections. The
: - , left-hand section enables you
lule a Web Conference Partic
om0 1 to schedule a webconference.

The central section allows you to
participate in a web conference. Your
scheduled activities can be seen in
wnawes the right-hand section.

Your Persc

http:/iv

Each user has a personal
webconference room. You can access
yours by copying the link shown

in Your Personal Link and opening

fyou are entering as an adminst 1€ 1N YOUT browser. You can invite

Si esta ingresando como adminis people to your own VC Espresso
webconference room by sending
them your personal link.

fle At SALA/ROOM: usuario renata

Nombre / Name:
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HOW TO SCHEDULE A WEBCONFERENCE

Click on Schedule a Webconference. You will be able to book a
meeting using your personal room or the room of a community you

are a member of.

COMPLETE THE FORM:

VC Name
Description
Attach file
Attach image
Select Room
Select Schedule
Participants

You can schedule a public event
or limit the access only to the
participants you want to invite.
In this case use the option

Add. The system will send an
invitation by e-mail to the people
you wish to invite.

Scheduled webconferences will
appear in Scheduled conferences
and in My community
conferences.

ey

=]
Schedule a Web Conference

Time Zone-0300 (CLT)

VC Name

Webconference

Description

K Attach file | Ed Attach image

Select Room

Personal room

o

Community room

Jetalles de la Videoconfer.

Nombre del evento

Web - Webconference
hola colsksm

Inicia

2015-10-29 16:00:00
Finaliza

2015-10-29 18:15:00
Zona horaria

GMT -3
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PARTICIPATING IN A WEBCONFERENCE:

In order to access a webconference room, click on the corresponding
link under Scheduled conferences. When asked by the system,

enter your name. Once you have entered the webconference room,
activate your camera and microphone by clicking on the Share your
Webcam and Share your Microphone options located at the top left

of the screen.

You can adopt two different roles:
Participant or Presenter.

As a participant you can control
your audio and video, define the

language and layout of your screen.

Also, you can chat and write notes
during the meeting.

As a moderator or presenter, you
can also manage the permissions
of the participants.

In the window where all

participants are listed you can:

e Take or assign the presenter role

¢ Disable the webcam of any
participant

e Mute microphones

10
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The user acting as presenter can share documents (pdf, presentations or image files) by
clicking on Upload Presentation He/she also has control of the blackboard.

To record the meeting click on Start recording. To save the recording, stop the recording by
clicking the same button and close the session by pressing Log out.

The recording will be available in My Webconferences (route: User menu>My Files>My
Videos>/My Webconferences). There you can download the file and share it with your
contacts.

Share your Open
Share your Webcam Start configuration
Desktop ': : " recording window Logout
Mo (D IRD | @ | usuério renata by ELCIRA | | [ shortcutkeys [
Users — O Presentation: bienvenidaElcira.pdf — O Chat |
Status = Name : | Media Public Options
G Denisse(you) -

21:05

Share your

. Welcome to usuério renata by ELCIRA!
microphone

To join the audio bridge click the headset icon (upper-
left hand corner). Use a headset to avoid causing
background noise for others.

Servicio provisto por
Service provided by

@ EJ +Bed +Clencia @& & & &
Shared nu;es | B
| m élcira O
Seﬁings . . o “‘.?f':".gflg
CINEIES] <L T 2] ®)
© 2015 http://www.mconf.org : .."... |__English v | |_ Default Layout MECIREIREINESRE
Upload :
:  Presentations :
Download Language

Presentations

n
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PARTNER FINDER

AND FUNDS ALER

This tool enables you to look for potential partners for your projects.
The Funding Alert system provides information about funding
available for new projects.

HOW TO USE THE PARTNER FINDER AND FUNDS
ALERT

Once you have logged into Colaboratorio click on Partner Finder
located on the left side menu.

The main page presents:
e On the left is the menu you see on the Colaboratorio home page:
Communities, Partner Finder, VC Espresso, eNVIO and Global

Agenda.
® On the right side is a dynamic area which shows information

about potential partners, announcements and funding
opportunities.

_N-\JA COLABORATORIO

# Home

AR% communities
A& Partner Finder Partner Finder

B VCEspresso Funds j

@ swic

i envio Funds Results

-
Global Agenda
2 Partnerships for Enhanced Engagement
Earth and related environmental
fisheriesAnimal and dairy science
The United States Agency for Internar
Government's preeminent foreign ass

to helping nations meet the needs
education, and ecenomic opporty:
democratic, resilient societies. T'
USAID is bringing together a ¢!
breakthrough solutions r
development. A key ele
technological resear”

Research (PEER*

scientists

12
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m COLABORATORIO SEEE AN usudrio 00 ©

+Red +Ciencia 8 B

# Home
m Communities
28 Partner Finder Partner Finder Looking for
M VC Espresso Funds j Search by keywords Q M My alerts Partners
@ SIVIC There are no announcement
o envio Funds Results SuERes )| | Recent j ° j
Read more
Global Agenda
= Partnerships for Enhanced Engagement in Research (PEER) ® 2015-12-09 UsD 120000
Earth and related environmental sciencesAgriculture, forestry, and ) o
fisheriesnimal and dairy science < M Similar Profiles

The United States Agency for International Development (USAID] is the US.
Government's preeminent foreign assistance agency. The agency is dedicated
to helping nations meet the needs of their citizens by providing health-care,
education, and economic opportunity to end extreme poverty and promote
democratic, resilient societies. The U.S. Global Development Lab (The Lab) at
USAID is bringing together a diverse set of partners to discover, test, and scale
breakthrough solutions to address critical challenges in international
development. A key element of this strategy is the support of scientific and

LUDY STELLA
Administradora
de Empresas -
docente
capatitadora

© O

technological research through the Partnerships for Enhanced Engagement in LUZ ANGELA
Research (PEER) program. PEER is a competitive grants program that invites DOCENTE
sdentists in developing countries to apply for funds to support research and
capacity-building activities on topics of impertance to USAID and conducted in
partnership with U.S. Government-funded partners.

o e e ,]% Wiie cedia 9 ) iy, B @ 7=

Funds

The Funds tab is in the Central SeCtion and |iStS ------------------------------------------------
funding opportunities that have been published. <t Fund ‘Recent v

You can also use the Seal’Ch tab tO |Ocate Ca”S S Ly Ty T T T T T T ST E T e T Tyr :
using key words.

Alphabetical
You can order funding opportunities Older

chronologically by clicking Recent. 'ER) © 20150208 sD

@, forestry, and

You can also provide information about a funding
opportunity by clicking on the Suggest Fund

option and sending a link and a message to the g the LS.
site administrator. o

13
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Announcements

By clicking on the drop-down menu at the top of
the page, you can choose between three options:
Funds; Partner and Announcements.

Click on Announcements to see specific
messages published by other users with similar
interests. At the same time, announcements
made by other users and a list of people/users
with similar profiles to yours can be seen on the
right side of the page.

Partner Finder

By clicking on the option Partners, you can review
publications made by other users that have been
filtered from the Colaboratorio database. The
users whose publications are shown share similar
interests with you and are searching for a partner
for their projects or are available to join other
projects.

You can also publish an announcement,
specifying the discipline, country and a brief
description of your interests.

<

14

Partner Fin.

¥

Fartners
Anmnouncements

Partner Finder

Announcem j Search by keywords C

Announcement Results Recent

+ New Announcement

Partner Finder

Partners j Search by keywords Q Advanced search M My alert

Partner Results Recent j :
Alberto <
Engineering and technology , Mechanical engineering,
profesor de tiempo completo
JORGE ENRIQUE <
Engineering and technology , Mechanical engineering, , Civil engineering
Ingeniero Civil, docente del departamento Fluidos y Térmicas

Juan Carlos <
Engineering and technology , Mechanical engineering, , Civil engineering
Ingeniero Civil, Especialista Gepur, Experiencia en consultoria en aguas

H uis Emilio <
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My Alerts

By clicking on the My Alerts button you can

see information saved for you: funding alerts,

arch M My alerts potential partners and announcements of
those looking for collaborators.

m COLABORA. CEEE N usudrio 00 o

# Home

AR Communities

My Files News
Q& Partner Finder _
MY PHOTOS MY VIDEOS MY WEB CONFERENCES =~ MY ALERTS SCIRDED £B; JOWI TMNE FILAL [ne
veE matic Meeting on the Argentine
L) Spresso Catalog of Softwa... Read maore
By luizrasseli@redclara.net | @5
@ SIVIC 2 days aga
:-1 eNVIO Q n LoalEarr Between November 9th and
Potential Part- - ioi i
Funds Alerts . 13th: join the Week of Ubiquitous
Global Agenda ners AS——— and Collaborative E... Read more

By tania.altamirano-lopez@red-
clara.net | @6 days ago

No Tienes Ninguna Alerta de Avisos

Communities
ECLARA \/?
Comunidad
Prueba .

Read more

o -HNP freners %/ m{f??‘ czdia a (i) cu\! @ @ “@

sCoNARE -
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eNVIO

With this tool you can transfer large files. You can upload
documents, images, presentations, videos, and more and share
them with colleagues and collaborators in a safe and easy way.

HOW TO USE eNViO

Click on the eNVIO link, complete the To (recipient’s e-mail address),
Subject and Message fields on the form. The From field will be

automatically completed with your e-mail address.

To select the file to be sent, click on the Browse button.

Your uploaded file will be stored for 20 days. If you wish to extend or
reduce the storage period, you can modify the expiry date. After the
storage deadline, the file will be automatically deleted.

€ | @ colaboratorio.reddaranet

m COLABORATORIO

sRed «Cienca ® 8 8

# Home
w. Communities

eNVIO

Large Files Transfer

A& rarmer Finder Send File | GuestVoucher My Files
M VCEspresso
(@ sve
™ ewio To Multiple email addresses separated by , or
Global Agenda From carlos.gonzalez@redclara.net
Subject Subject
Message
Expiry date 17/11/2015

Selectyoure Browse :Nnﬂle selected

@ B & 2 LITh woia 9 @

16

@ | Q Search

=SmE A

wBa 9 3+ @

& | -

Carlos Gonzalez .2' ©

About

-lcira

~



The available disk space for sending files

is TOGB. The system accepts files with

doc, xls, pdf, docx, odt, xlsx, moyv, rar and

zip extensions. If you have more than one
document or the document has a different
extension, it will be necessary to compress it
and send it in rar or zip format.

In order to send the file you must accept the
terms and conditions of the service. Once
you have done all this, press SEND and wait
until the process is finished.

In My Files, you can view delivery
information and perform various actions
including re-sending, adding a new recipient
or downloading the files stored in the cloud.

Recipients will receive a link by e-mail, which
will give them access to the page where

eNVIO

Servicio de transferencia de archivos pesados

Enviar archivo Invitaciones Mis archivos

Mis Archivos

Para De Nombre del archivo Tamafio

No hay archivos disponbles

'-? FILESENDER

W e e s e

COLABORATORIO
eNVIO

m COLABORATORIO

sRed +Ciencia @ 8 @

‘ Home
m Communities
“ Partner Finder

M VCEspresso

@ SIviC

& envio

Global Agenda
2] 8

I T— .RNP

Franems

eNVIO

Large Files Transfer

Send File | GuestVoucher | My Files

Guest Voucher

AVoucher allows someone to send you afile
To create a voucher, enter an email address then select Send Voucher.
An email will be sentto the recipient with a link to use the Voucher.

Send voucher to

Expiry date 17/11/2015
To Created
carlagon@amail.com 30/09/2015
2 L cedia 9 e
scaARE

the file is stored. Once there, the recipient
should click on the Download button to

retrieve the file.

The system will download the file and will
save it on the recipient's PC , where he/she
will be able to unzip, view and print it.

7
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COMMUNITIES

This space is a collaborative environment that allows researchers and

academics to carry out activities with their peers and collaborators.
To access this area, you need to be logged onto the Colaboratorio.

COLABORATORIO

M4 VCEspresso

@ SIVIC

o eNvio

Global Agenda

A Scientist Becomes a Photogra,
Help Save Our Oceans

2015-10-26 - Source: National Geographic | Doctor Enric 5.

was working as a marine biologist when one day it dawned &
him that he was "writing the obituary of the ocean.” He realized
that his research alone wasn't going to save the ecosystems h...

Night Lights llluminate Human Presence near Rivers
2015-10-21 - Source: Eos | Nocturnal satellite imagery and

nthne fime mraln dara caold fenmess e alabal e

F— % LT czdia

KCOHARE

oo B

Communities

o

SCLARA

Comanidad
Frueba
Read more
—
Encu. e _.ndad TICAL

TEACTH IR
Start: 2015-10-28, End: 2015-10-28 | AmA@rica Latina.
Este nuevo ciclo de Encuentros temé&aacute;ticos de la
comunidad de TICAL, se inicia con la... Read more

9 9 cully

There are two ways to access communities from the Colaboratorio

home page:

1. Click on the Communities option on the left-hand menu to
see your full list of total list of Communities. Then click on the

Community you wish to access.

2. On the lower right-hand side of the home page, you will see the
six communities you work most frequently with. Click on the button
of the Community in which you wish to work. (For new users this

space will appear empty initially.)

18

usudrio OU o

News

2015 Iberoamerican Meeting of
Digital Cities will be held in Chile
Read more

By luizrasseli@redclara.net | @7
days ago

October 20 to 22: MAGIC Project
will have representation in
ICT2015, Lisbon Read more

By luizrasseli@redclara.net | @2
weeks ago

Communities

Read more
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The Communities home page is arranged in three (3) sections:

e The left-hand side shows the same menu as on the Colaboratorio
home page: Communities, Partners Finder, VC Espresso, eNVIO and
Global Agenda.

® The right-hand side includes events in the Global Agenda.

¢ Inthe central area, you will see all communities registered in the
Colaboratorio. To find a specific Community, use the the search
options at the top of the section.:

1. My communities: the Communities created by you or those you
are a participant of.

2. A-Z: All Communities listed in alphabetical order.

3. Thematic areas: All Communities arranged by scientific theme.
4. Communities of interest: Communities filtered by scientific
themes which correspond to the user profile.

At the top-right of the main page you can also access the Collaboration
Map (5) and you will find a button for creating a new community(6).

m COLABORATORIO SEEE AN usudrio 00 o

# o @ @

A Communities

A8 Feroner Finder Search for a Community @ collteraton e Global Agenda

M VCEspresso @ @ @ Q ::::;r;:?;:::'\an:os de la Co-

@ sic @ MY COMMUNITIES AZ THEMATICAREAS COMMUNITIES OF INTEREST AmA@rica Latina

o enwvio ©2015-10-28

Global Agenda Comunidad de Prueba Encu_entros Tematicos de la Co-
FCLARA munidad TICAL

PR Descripcidn de la comunidad Al contrario del pensamiento popular, el texto de Lorem Ipsum...

Al 5 Members

AmADrica Latina
©2015-11-05

Fourth International Confer-

Gerencia Colaboratorio ence on Advanced Information

Gerencia de Producto Colaboratorio RedCLARA. Technologies and Applications
(ICAITA 2015)

AR 2 Members ®©2015-11-06
e-Research Africa, 3-13 Novem-
ber 2015,

University of Western Cape
Capetown, SouthAfrica

©2015-11-09

o [l 2 2 LT cedia 9 k) oy, el cwr 7

ScHARE
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Collaboration Map

This tool consists of an interactive map space
where the users can access a database of
information related to projects funded by the
European Commission's Framework Programmes
(e.g. Horizon 2020).

Projects

Carabase  Map of Frojecs |
L I

[ATaARAT (e
¥ Seneralmap o Inckbkcns
Q feld prajerts

W sddinstbzice

IS Penjei L

= rekntlsls

AEARTH 1% MATARSTE L

Elmm.ltr:rzl Geppding -|

Copyright 10 2211 LCIRA Projec:.
RadlLmRa
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Creating a New Community
) ) Add community

In the Communlty Space, CIICk on the bUtton Create your own groups today. Public groups will be accessible to everyane.

+Community Croup Name +

Complete the form:

— Set Group as Private

® Group name (mandatory)
¢ Description (mandatory) Description * Edit~ Inset~ View~ Format~ Table~ Tools ~
e Category (mandatory) B I U S|[=E=== rasgan - |iZE
e Albums (optional) == 00 P RWo — @ % X Q
¢ Videos (optional)
e Events (optional)
e Discussion (optional)
e Notification Settings p

O

Category * 1 - Natural Sciences j

Important Information

The name assigned to the community will automatically be used to
create the mailing list. We therefore recommend that you use a short
name for the community. Once the community has been created,
you can modify the name shown by the Colaboratorio.

Example
Community name: Innovation ICT
Mailing list: Innovation_ict@list.redclara.net

When you click on the Create Community button, the system will
process your request and will send you a welcome message inviting
you to enter and customise your community.

The home page of each community includes links to view the

members registered to that group, access the community's wiki and
to enter the community’s VC Espresso room.

21
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Community VC Uploaded files in Announcements
Members Espresso room the community Discussions and Events
Wiki Main Page

SCLARA | coveoratosio : : —mEsE O : : Carlos G" o

A

# Home

At 10Members WWiki Bk Community Room ¥ Community Files ~ Cover  Discussions  Announcements and Events
m Communities
i Thematic Areas
28 Foriner Finder 1 TANDEM  Tandem - Focal Points
m A O A 1- Natural Sciences

M VCEspresso

@ SIVIC

= envio Discussions

Global Agenda

Tandem Focal Points

Do you wish to share something? Mo Discussion found

S A B

No Bulletins or Events to show

¥ View more Bulletins and Events
A Carlos and 4 others have joined the group Tandem - Focal Paints
More v
L] .HNI’ Fprorers % n@ cedia h. A (8 cu\‘, m Craw

4Wiki B Community Roo
As an administrator you can:

® |nvite other members. EM Tar'ldEIT‘l = FD Cdi
® Share short messages, images and videos and create T
pictures albums. = oA ® A
® Share discussions and notifications.
® Assign administration permissions.
* |nvite others to edit /update the content available.

Tandem Focal Points

Once the community has been created, it will appear in
your My communities area.

22
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Inviting members to join a community

To invite colleagues join a community, click on Invite Contacts. If
the contact is registered on the Colaboratorio, select the name in
My contacts. If the person is not registered on the Colaboratorio,
use the Invite by Email option. Then, add a message and press Send
Invitations. You can invite more than one person at the same time.

In Communities you will find the groups created on the
Colaboratorio. In order to join a private community, select Join
Community and wait for the answer of the administrator. If the

community is public, by clicking the Join Community button you will
automatically be part of the group.

Invite Contacts X

Type your friend's name...

My Contacts Selected

Mo result found.

Invite by Email (Separate each email with a comma.): Select All
Add Personal Message:

23
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WiKi
This application supports and enhances knowledge management,
and makes it easy to generate, edit and storage texts in a

collaborative way. -
'mbers Wiki W/

SRed +Ciencia @ @ @

SCLARA, | cowrsoratorio =@ C r
~

&
‘ Home
4k 10 Members @Wiki W Community Room ¥ Community Files ~ Cover  Discussions  Announcements and Events
AR Communities
i Thematic Areas
YN —— ' TANDEM  Tandem - Focal Points
B — i ® A 1 - Natwral Sciences

B VCEspresso

@ SIiC

Tandem Fecal Points

In order to access your community’'s Wiki click on the button at the
top of the page. The first time you enter, the screen will display
general indications about the system. You can customise the page
by clicking on the option Edit, located in the configuration menu £}

SCLARA, | coasoratorio o AN ususrio 0° o

# Home
Communities ® Upload file | & ~
a i Comunidad de
u Partner Finder Prueba
- Pagina Principal
Spresso
P Search.
@ s MediaWiki ha sido instalado con éxito. .
- Wl Main Page
e ENvio Consulta la Gula de usuario para obtener informacién sobre el uso del software wiki.
u
Global Agenda A ser
Este titulo puede cambiar :
# Tools -

& Esta lista de informacién puede ser otra

Nuevo enlace

Informacién dentre de nuevo enlace

Enlace sitio web RedCLARA
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Via the main page you can access all content
generated by the community, which is visible

to all community members. This page is
organised in three (3) sections. The general

menu of the Colaboratorio is displayed on the
left. On the right is a menu to navigate within

the community and the community Wiki:

1. Community Icon: a link which enables you to

return to the main page of the community

2. Browser: search contents in the wiki using

key words

3. Main page: link to the main page of wiki

4. User: include the options Discussion,

Preferences, Watchlist and Contributions.
5. Tools: allows you to access special pages
and identify recent changes on the wiki.

The central body (3) of the main page is a space

to display all the themes and sections of the

wiki by clicking on Content. From there click on
titles and subtitles and explore each segment

of your interest.

Upload file

Uisse Uee oo Lelow .o upload Mhes, To view or seath predy
Also lzggod in the uzlead log, deledors in the delction og

To Include a fie 17 a 2ags, use I ik i1m one of te Tollow

# [|Archzwo:File.ipgl] 0usc the full wersion

® [[Archie: File. prg|268pa | Lhenb| Left (a1t ':1:} upl':'&d FI|E

"all Lexl” as deser plion
# [IMediazFile.aggl] foF direstly in<ang to et

Source file

Source

Flename: EXmingr...  MIRgOn archive selzccienddo.

Mazimurm file size: 50 MBE [z filz on pour compter)

£~

Prefenied fi e Wpes png, gil, e jees, dog sl mop, pd| pe G 2mp, coes, sk opts ps, odl o

Pruibitec fle tyoes: el bitm, s, jeb, b tnl, mht ghtml, xhe php, phund, phod3, oo pd, phps. phy

pl. py. ogl, ese, scr, dil, mat. vbs, sat com. pif, cme, v, eal.

File description

COLABORATORIO
WIKI

== Comunidad de

Prueba
Search...

B Main Page
L User~

/7 Tools ~

Uploading Files

Click on the button Upload file to upload the
document. The formats permitted by the
system are jpg, doc, pdf, ppt and zip. When
the file has been uploaded click on Save and
the document will be ready to be used.
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How to link a file

Upload the file you want to make available to
community members.

Go to the page in which you want to include the file
uploaded.

In the option Configuration select Edit

e Select the word or text which will include the link and

click on Link located in the tool bar. If you want to
create a new page write the word or text which you
wish to link to the file from.

A window will open. Here write in Define the wiki page
for the link target the command File:. The system

will display in the following window the files available
(Uploaded by the user or other users).

Save the page and the link will be active.

How to collaborate

The user can initiate or participate in discussions and add
information by creating new pages or modifying existing
ones.

If you want to create a collaborative document, the
content must be created in the Wiki pages. Thus your

peers can make changes on they may be reflected directly

in the document. When you share a file loading it in the
system, your colleagues must download, edit and upload

it again, creating multiple versions. The option to upload a
file is suggested as the content is for consultation and not

a document for a work in progress.
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COLABORATORIO
WIKI

Edit content available.

To modify the content of a page, click on “Edit" of the menu
Configuration ¥ and select the part that you wish to modify. Once
you have finished editing, click Save the page.

Create a new page.

To create a new page from the main page or from an existing one,
go to the Configuration ¥ menu, click on the option Edit. On the
displayed page (main page or other) type the name of the page to
be created, select it and use the hyperlink tool from the menu write
in Define the wiki page for the link target the same name defined
for the page. Clic on the Ok button and then in Save Page. The link
will appear in red, because the page does not exist yet. Click on it.
The system will include a warning indicating that the content does
not exist. Click on the option Create in Configuration ¥ and the
new page will open. Once you have finished, click on Save page.
The system will save the information in the wiki and it will remain
available. The link will change to blue.

@ Upload file |t ~ :
T Gerengig

Page
. P . Discussion
Editando Pagina Principal
Create
Watch
[Dresaciva® ecitzr endguecidel
B llcor -
Elsouze & . @ E & e =@ BB BEEHE D OF B8 = @
Shies - | Format - || Fom - S - BT U 5= 5 &= I=i= i w | A g-| B 5

uuuuuuuu L S e e L

« Estn lista do informaclén puoco ser otra

Nuevo enlace

Inferrmaciin dentro de nusve enuce

Enlane aitin web NedCl AN
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COLABORATORIO

A platform developed by RedCLARA to
support and promote the collaboration
of scientists and academic groups
from all over the world
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